
SCHOOL YEAR 2023-2024 
FREQUENTLY ASKED QUESTIONS ABOUT FREE AND REDUCED-PRICE SCHOOL MEAL 
Dear Parent/Guardian: 
Children need healthy meals to learn. Nashua School District offers healthy meals every school day. Breakfast costs 
$1.25 for Elementary Schools, $1.50 for Middle Schools, $1.75 for High Schools; lunch costs $2.55 for 
Elementary Schools, $2.75 for Middle Schools, $3.00 for High Schools. Your children may qualify for free 
meals or for reduced price meals. Reduced price is $.00 for breakfast and $.40 for lunch. This packet includes an 
application for free or reduced-price meal benefits, and a set of detailed instructions. Below are some common 
questions and answers to help you with the application process. 

1. Who can get free or reduced priced meals?
● All children in households receiving benefits from [State SNAP], [the Food Distribution Program

on Indian Reservations (FDPIR)] or [State TANF], are eligible for free meals.
● Foster children that are under the legal responsibility of a foster care agency or court are eligible for

free meals.
● Children participating in their school’s Head Start program are eligible for free meals.
● Children who meet the definition of homeless, runaway, or migrant are eligible for free meals.
● Children may receive free or reduced-price meals if your household’s income is within the limits on

the Federal Income Eligibility Guidelines. Your children may qualify for free or reduced-price meals
if your household income falls at or below the limits on this chart.

FEDERAL ELIGIBILITY INCOME CHART For School Year 2023-2024 
Household size Yearly Monthly Weekly 

1 $ 26,973 $ 2,248 $ 519 

2 $ 36,482 $ 3,041 $ 702 

3 $ 45,991 $ 3,833 $ 885 

4 $ 55,500 $ 4,625 $ 1,068 

5 $ 65,009 $ 5,418 $ 1,251 

6 $ 74,518 $ 6,210 $ 1,434 

7 $ 84,027 $ 7,003 $ 1,616 

8 $ 93,536 $ 7,795 $ 1,799 

Each additional person: + $ 9,509 + $ 793 + $ 183

2. HOW DO I KNOW IF MY CHILDREN QUALIFY AS HOMELESS, MIGRANT, OR RUNAWAY? Do the
members of your household lack a permanent address? Are you staying together in a shelter, hotel,
or other temporary housing arrangement? Does your family relocate on a seasonal basis? Are any
children living with you who have chosen to leave their prior family or household? If you believe
children in your household meet these descriptions and haven’t been told your children will get free
meals, please call or email Kathleen MacIntyre 603-966-1068

3. Do I need to fill out an application for each child?  No. Use one Free and Reduced-Price School Meals
Application for all students in your household. We cannot approve an application that is not
complete, so be sure to fill out all required information. Return the completed application to: Doreen
Burgess, 36 Riverside Street, Nashua , NH 03062, 603-966-1302, burgessd@nashua.edu



4. SHOULD I FILL OUT AN APPLICATION IF I RECEIVED A LETTER THIS SCHOOL YEAR SAYING MY CHILDREN 
ARE ALREADY APPROVED FOR FREE MEALS?  No, but please read the letter you got carefully and follow the 
instructions. If any children in your household were missing from your eligibility notification, contact [Doreen 
Burgess, 36 Riverside Street, Nashua , NH 03062, 603-966-1302, burgessd@nashua.edu  

5. CAN I APPLY ONLINE? Yes! You are encouraged to complete an online application instead of a paper 
application if you are able. The online application has the same requirements and will ask you for the same 
information as the paper application. Visit https://www.nashua.edu/Page/716 to begin or to learn more 
about the online application process. Contact Doreen Burgess, 36 Riverside Street, Nashua , NH 03062, 603-
966-1302, burgessd@nashua.edu if you have any questions about the online application. 

6. MY CHILD’S APPLICATION WAS APPROVED LAST YEAR.  DO I NEED TO FILL OUT A NEW ONE?  Yes.  Your 
child’s application is only good for that school year and for the first few days of this school year, through 
October 14, 2023. You must send in a new application unless the school told you that your child is eligible for 
the new school year.  If you do not send in a new application that is approved by the school or you have not 
been notified that your child is eligible for free meals, your child will be charged the full price for meals.   

7. I GET WIC.  CAN MY CHILDREN GET FREE MEALS?  Children in households participating in WIC may be 
eligible for free or reduced-price meals.  Please send in an application. 

8. Will the information I give be checked? Yes. We may also ask you to send written proof of the household 
income you report.  

9. If I don’t qualify now, may I apply later? Yes, you may apply at any time during the school year.  For example, 
children with a parent or guardian who becomes unemployed may become eligible for free and reduced-price 
meals if the household income drops below the income limit. 

10. What if I disagree with the school’s decision about my application? You should talk to school officials. You also 
may ask for a hearing by calling or writing to: Robert Cioppa at 141 Ledge Street Nashua NH 03060 603-966-
1068 

11. May I apply if someone in my household is not a U.S. citizen? Yes. You, your children, or other household 
members do not have to be U.S. citizens to apply for free or reduced-price meals.   

12. What if my income is not always the same? List the amount that you normally receive. For example, if you 
normally make $1000 each month, but you missed some work last month and only made $900, put down that 
you made $1000 per month.  If you normally get overtime, include it, but do not include it if you only work 
overtime sometimes.  If you have lost a job or had your hours or wages reduced, use your current income. 

13. WHAT IF SOME HOUSEHOLD MEMBERS HAVE NO INCOME TO REPORT? Household members may not receive 
some types of income we ask you to report on the application, or may not receive income at all. Whenever this 
happens, please write a 0 in the field. However, if any income fields are left empty or blank, those will also be 
counted as zeroes. Please be careful when leaving income fields blank, as we will assume you meant to do so. 

14. We are in the military. Do we REPORT OUR INCOME DIFFERENTLY? Your basic pay and cash bonuses must be 
reported as income. If you get any cash value allowances for off-base housing, food, or clothing, it must also be 
included as income. However, if your housing is part of the Military Housing Privatization Initiative, do not 
include your housing allowance as income. Any additional combat pay resulting from deployment is also 
excluded from income.  

15. WHAT IF THERE ISN’T ENOUGH SPACE ON THE APPLICATION FOR MY FAMILY?  List any additional household 
members on a separate piece of paper, and attach it to your application. Contact Doreen Burgess, 36 
Riverside Street, Nashua , NH 03062, 603-966-1302, burgessd@nashua.edu to receive a second 
application. 

16. My family needs more help. Are there other programs we might apply for? To find out how to apply for SNAP, 
TANF or FDPIR or other assistance benefits, contact your local assistance office or call client services toll free at 
1-800-852-3345 ext. x4238, 1-844-275-3447 or 1-603-271-9700. 

If you have other questions or need help, call Doreen Burgess , 603-966-1302 
Sincerely, 

Dahlia Daigle  

Dahlia Daigle, Food Service Director  
This institution is an equal opportunity provider. 
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es

s,
 M

ig
ra

nt
, R

un
aw

ay
 s

ta
tu

s 
m

us
t b

e 
co

nf
irm

ed
 w

ith
 th

e 
ap

pr
op

ria
te

 p
ro

gr
am

 
st

af
f. 

If 
th

e 
sc

ho
ol

 d
is

tri
ct

 c
an

no
t c

on
fir

m
 y

ou
r 

st
ud

en
t’s

 h
om

el
es

s,
 m

ig
ra

nt
, o

r r
un

aw
ay

 s
ta

tu
s,

 
th

en
 th

e 
sc

ho
ol

 d
is

tri
ct

 w
ill 

co
nt

ac
t y

ou
 to

 
co

m
pl

et
e 

an
 in

co
m

e-
ba

se
d 

ap
pl

ic
at

io
n.

 Y
ou

 m
ay

 
ch

oo
se

 to
 p

ro
vi

de
 in

co
m

e 
in

fo
rm

at
io

n 
no

w
 in

 
or

de
r t

o 
pr

ev
en

t t
he

 s
ch

oo
l d

is
tri

ct
 fr

om
 

po
te

nt
ia

lly
 n

ee
di

ng
 to

 c
on

ta
ct

 y
ou

 la
te

r. 

Th
is

 in
st

itu
tio

n 
is

 a
n 

eq
ua

l o
pp

or
tu

ni
ty

 p
ro

vi
de

r. 
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St
ep

 2
: D

o 
an

y 
ho

us
eh

ol
d 

m
em

be
rs

 c
ur

re
nt

ly
 p

ar
tic

ip
at

e 
in

 S
N

A
P,

 T
A

N
F,

 o
r F

D
PI

R
? 

If 
an

yo
ne

 in
 y

ou
r h

ou
se

ho
ld

 (i
nc

lu
di

ng
 y

ou
) c

ur
re

nt
ly

 p
ar

tic
ip

at
es

 in
 o

ne
 o

r m
or

e 
of

 th
e 

as
si

st
an

ce
 p

ro
gr

am
s 

lis
te

d 
be

lo
w

, y
ou

r c
hi

ld
re

n 
ar

e 
el

ig
ib

le
fo

r f
re

e 
sc

ho
ol

 m
ea

ls
: 

•
Th

e 
Su

pp
le

m
en

ta
l N

ut
rit

io
n 

As
si

st
an

ce
 P

ro
gr

am
 (S

N
AP

) o
r

•
Te

m
po

ra
ry

 A
ss

is
ta

nc
e 

fo
r N

ee
dy

 F
am

ilie
s 

(T
AN

F)
 o

r
•

Th
e 

Fo
od

 D
is

tri
bu

tio
n 

Pr
og

ra
m

 o
n 

In
di

an
 R

es
er

va
tio

ns
 (F

D
PI

R
) .

A
)I

f n
o 

on
e 

in
 y

ou
r h

ou
se

ho
ld

 p
ar

tic
ip

at
es

 in
 a

ny
 o

f
th

e 
ab

ov
e 

lis
te

d 
pr

og
ra

m
s:

 
•

C
he

ck
 “N

o”
 in

 S
te

p 
2 

an
d 

go
 to

 S
te

p 
3.

B
) I

f a
ny

on
e 

in
 y

ou
r h

ou
se

ho
ld

 p
ar

tic
ip

at
es

 in
 a

ny
 o

f t
he

 a
bo

ve
 li

st
ed

 p
ro

gr
am

s:
•

W
rit

e 
a 

ca
se

 n
um

be
r f

or
 S

N
AP

, T
AN

F,
 o

r F
D

PI
R

. Y
ou

 o
nl

y 
ne

ed
 to

 p
ro

vi
de

 o
ne

 c
as

e 
nu

m
be

r. 
I f

yo
u 

pa
rti

ci
pa

te
 in

 o
ne

 o
f t

he
se

 p
ro

gr
am

s 
an

d 
do

 n
ot

 k
no

w
 y

ou
r c

as
e 

nu
m

be
r, 

co
nt

ac
t: 

•
G

o 
to

 S
te

p 
4 .

St
ep

 3
: L

is
t A

LL
 h

ou
se

ho
ld

 m
em

be
rs

 a
nd

 in
co

m
e 

fo
r e

ac
h 

m
em

be
r 

H
ow

 d
o 

I r
ep

or
t m

y 
in

co
m

e?
 

•
U

se
 th

e 
lis

ts
 ti

tle
d 

“S
ou

rc
es

 o
f I

nc
om

e”
 &

 “
Ex

am
pl

es
 o

f I
nc

om
e 

fo
r C

hi
ld

re
n,

” 
on

 th
e 

ba
ck

 s
id

e 
of

 th
e 

ap
pl

ic
at

io
n 

fo
rm

 to
 d

et
er

m
in

e 
if 

yo
ur

 h
ou

se
ho

ld
ha

s 
in

co
m

e 
to

 re
po

rt.
•

R
ep

or
t a

ll 
am

ou
nt

s 
in

 G
R

O
SS

 IN
C

O
M

E 
O

N
LY

. R
ep

or
t a

ll 
in

co
m

e 
in

 w
ho

le
 d

ol
la

rs
. D

o 
no

t i
nc

lu
de

 c
en

ts
.

o
G

ro
ss

 in
co

m
e 

is
 th

e 
to

ta
l i

nc
om

e 
re

ce
iv

ed
 b

ef
or

e 
ta

xe
s 

an
d 

de
du

ct
io

ns
.

o
M

an
y 

pe
op

le
 th

in
k 

of
 in

co
m

e 
as

 th
e 

am
ou

nt
 th

ey
 “t

ak
e 

ho
m

e”
 a

nd
 n

ot
 th

e 
to

ta
l, 

“g
ro

ss
” a

m
ou

nt
. M

ak
e 

su
re

 th
at

 th
e 

in
co

m
e 

yo
u 

re
po

rt 
on

 th
is

 a
pp

lic
at

io
n

ha
s 

N
O

T 
be

en
 re

du
ce

d 
to

 p
ay

 fo
r t

ax
es

, i
ns

ur
an

ce
 p

re
m

iu
m

s,
 o

r a
ny

 o
th

er
 a

m
ou

nt
s 

ta
ke

n 
fro

m
 y

ou
r p

ay
.

•
W

rit
e 

a 
“0

” i
n 

an
y 

fie
ld

s 
w

he
re

 th
er

e 
is

 n
o 

in
co

m
e 

to
 re

po
rt.

 A
ny

 in
co

m
e 

fie
ld

s 
le

ft 
em

pt
y 

or
 b

la
nk

 w
ill 

al
so

 b
e 

co
un

te
d 

as
 a

 z
er

o.
 If

 y
ou

 w
rit

e 
“0

” o
r l

ea
ve

 a
ny

fi e
ld

s 
bl

an
k,

 y
ou

 a
re

 c
er

tif
yi

ng
 (p

ro
m

is
in

g)
 th

at
 th

er
e 

is
 n

o 
in

co
m

e 
to

 re
po

rt.
 If

 lo
ca

l o
ffi

ci
al

s 
su

sp
ec

t t
ha

t y
ou

r h
ou

se
ho

ld
 in

co
m

e 
w

as
 re

po
rte

d 
in

co
rre

ct
ly

,
yo

ur
 a

pp
lic

at
io

n 
w

ill 
be

 in
ve

st
ig

at
ed

.
•

M
ar

k 
ho

w
 o

fte
n 

ea
ch

 ty
pe

 o
f i

nc
om

e 
is

 re
ce

iv
ed

 u
si

ng
 th

e 
ch

ec
k 

bo
xe

s 
to

 th
e 

rig
ht

 o
f e

ac
h 

fie
ld

.

3.
A

. R
ep

or
t i

nc
om

e 
ea

rn
ed

 b
y 

ad
ul

ts
W

ho
 s

ho
ul

d 
I l

is
t h

er
e?

 
•

W
h e

n 
fil

lin
g 

ou
t t

hi
s 

se
ct

io
n,

 p
le

as
e 

in
cl

ud
e 

AL
L 

ad
ul

t m
em

be
rs

 in
 y

ou
r h

ou
se

ho
ld

 w
ho

 a
re

 li
vi

ng
 w

ith
 y

ou
 a

nd
 s

ha
re

 in
co

m
e 

an
d 

ex
pe

ns
es

, e
ve

n 
if 

th
ey

 a
re

no
t r

el
at

ed
 a

nd
 e

ve
n 

if 
th

ey
 d

o 
no

t r
ec

ei
ve

 in
co

m
e 

of
 th

ei
r o

w
n .

•
D

o 
N

O
T 

in
cl

ud
e :

o
Pe

op
le

 w
ho

 li
ve

 w
ith

 y
ou

 b
ut

 a
re

 n
ot

 s
up

po
rte

d 
by

 y
ou

r h
ou

se
ho

ld
’s

 in
co

m
e 

AN
D

 d
o 

no
t c

on
tri

bu
te

 in
co

m
e 

to
 y

ou
r h

ou
se

ho
ld

.
o

In
fa

nt
s,

 c
hi

ld
re

n 
an

d 
st

ud
en

ts
 a

lre
ad

y 
lis

te
d 

in
 S

te
p 

1.
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St
ep

 3
: L

is
t A

LL
 h

ou
se

ho
ld

 m
em

be
rs

 a
nd

 in
co

m
e 

fo
r e

ac
h 

m
em

be
r 

1)
Li

st
 a

du
lt 

ho
us

eh
ol

d 
m

em
be

rs
’ n

am
es

.
Pr

in
t t

he
 n

am
e 

of
 e

ac
h 

ho
us

eh
ol

d 
m

em
be

r i
n 

th
e 

bo
xe

s 
m

ar
ke

d 
“N

am
es

 o
f A

du
lt 

H
ou

se
ho

ld
 M

em
be

rs
 (F

irs
t a

nd
 L

as
t).

” I
nc

lu
de

 c
ol

le
ge

 s
tu

de
nt

s,
 u

nl
es

s 
th

ey
ar

e 
de

cl
ar

ed
 in

de
pe

nd
en

tly
 o

n 
ta

xe
s 

(a
ll 

co
lle

ge
 s

tu
de

nt
s 

ar
e 

co
ns

id
er

ed
 a

du
lts

). 
D

o 
no

t l
is

t a
ny

 h
ou

se
ho

ld
 m

em
be

rs
 y

ou
 li

st
ed

 in
 S

te
p 

1.

2)
Li

st
 e

ar
ni

ng
s 

fro
m

 w
or

k.
Li

st
 a

ll 
in

co
m

e 
fro

m
 w

or
k 

in
 th

e 
“E

ar
ni

ng
s 

fro
m

 W
or

k”
 fi

el
d 

on
 th

e 
ap

pl
ic

at
io

n.
 T

hi
s 

is
 u

su
al

ly
 th

e 
m

on
ey

 re
ce

iv
ed

 fr
om

 w
or

ki
ng

 a
t j

ob
s.

 If
 y

ou
 a

re
 a

 s
el

f-
em

pl
oy

ed
 b

us
in

es
s 

or
 fa

rm
 o

w
ne

r, 
yo

u 
w

ill 
re

po
rt 

yo
ur

 n
et

 in
co

m
e.

 N
et

 in
co

m
e 

is
 y

ou
r i

nc
om

e 
af

te
r t

ax
es

 a
nd

 d
ed

uc
tio

ns
 h

av
e 

be
en

 s
ub

tra
ct

ed
.

•
W

ha
t i

f I
 h

av
e 

m
ul

tip
le

 jo
bs

? 
Li

st
 e

ac
h 

jo
b 

se
pa

ra
te

ly
 b

y 
en

te
rin

g 
yo

ur
 n

am
e 

an
d 

in
co

m
e 

fro
m

 e
ac

h 
jo

b 
on

 a
 n

ew
 li

ne
. A

dd
 a

n 
ad

di
tio

na
l s

he
et

 o
f

pa
pe

r i
f n

ec
es

sa
ry

.
•

W
ha

t i
f I

 a
m

 s
el

f-e
m

pl
oy

ed
? 

Li
st

 in
co

m
e 

fro
m

 y
ou

r b
us

in
es

s 
as

 a
 n

et
 a

m
ou

nt
. T

hi
s 

ne
t a

m
ou

nt
 is

 c
al

cu
la

te
d 

by
 s

ub
tra

ct
in

g 
th

e 
to

ta
l o

pe
ra

tin
g

ex
pe

ns
es

 o
f y

ou
r b

us
in

es
s 

fro
m

 it
s 

gr
os

s 
re

ce
ip

ts
 (r

ev
en

ue
). 

G
ro

ss
 re

ce
ip

ts
 o

r r
ev

en
ue

 a
re

 a
ll 

th
e 

in
co

m
e 

ea
rn

ed
 fr

om
 th

e 
sa

le
 o

f a
ny

 p
ro

du
ct

s 
or

se
rv

ic
es

 o
ffe

re
d.

If 
a 

ch
ild

 li
st

ed
 in

 S
te

p 
1 

ha
s 

in
co

m
e,

 fo
llo

w
 th

e 
in

st
ru

ct
io

ns
 in

 S
te

p 
3,

 P
ar

t B
. 

3)
Li

st
 in

co
m

e 
fro

m
 p

ub
lic

 a
ss

is
ta

nc
e/

ch
ild

 s
up

po
rt

/a
lim

on
y.

Li
st

 a
ll 

in
co

m
e 

th
at

 a
pp

lie
s 

in
 th

e 
“P

ub
lic

 A
ss

is
ta

nc
e/

C
hi

ld
 S

up
po

rt/
Al

im
on

y”
 fi

el
d 

on
 th

e 
ap

pl
ic

at
io

n.
 D

o 
no

t r
ep

or
t t

he
 c

as
h 

va
lu

e 
of

 a
ny

 p
ub

lic
 a

ss
is

ta
nc

e
be

ne
fit

s 
N

O
T 

lis
te

d 
on

 th
e 

ch
ar

t. 
If 

in
co

m
e 

is
 re

ce
iv

ed
 fr

om
 c

hi
ld

 s
up

po
rt 

or
 a

lim
on

y,
 o

nl
y 

re
po

rt 
co

ur
t-o

rd
er

ed
 p

ay
m

en
ts

. I
nf

or
m

al
 b

ut
 re

gu
la

r p
ay

m
en

ts
sh

ou
ld

 b
e 

re
po

rte
d 

as
 “o

th
er

” i
nc

om
e 

in
 th

e 
ne

xt
 p

ar
t.

4)
Li

st
 in

co
m

e 
fro

m
 p

en
si

on
s/

re
tir

em
en

t/a
ll 

ot
he

r i
nc

om
e.

Li
st

 a
ll 

in
co

m
e 

th
at

 a
pp

lie
s 

in
 th

e 
“P

en
si

on
s/

R
et

ire
m

en
t/A

ll 
O

th
er

 In
co

m
e”

 fi
el

d 
on

 th
e 

ap
pl

ic
at

io
n.

•
W

ha
t i

f I
 re

ce
iv

e 
in

co
m

e 
fr

om
 m

ul
tip

le
 s

ou
rc

es
 in

 th
is

 c
at

eg
or

y?
 L

is
t e

ac
h 

so
ur

ce
 s

ep
ar

at
el

y 
by

 e
nt

er
in

g 
yo

ur
 n

am
e 

an
d 

in
co

m
e 

fro
m

 e
ac

h
so

ur
ce

 o
n 

a 
ne

w
 li

ne
. A

dd
 a

n 
ad

di
tio

na
l s

he
et

 o
f p

ap
er

 if
 n

ec
es

sa
ry

.

5)
 

Li
st

 to
ta

l h
ou

se
ho

ld
 s

iz
e.

 
   

   
 E

nt
er

 th
e 

to
ta

l n
um

be
r o

f h
ou

se
ho

ld
 m

em
be

rs
 in

 th
e 

fie
ld

 “T
ot

al
 H

ou
se

ho
ld

 M
em

be
rs

 (C
hi

ld
re

n 
an

d 
Ad

ul
ts

).”
 T

hi
s 

nu
m

be
r M

U
ST

 b
e 

eq
ua

l t
o 

th
e 

nu
m

be
r o

f 
ho

us
eh

ol
d 

m
em

be
rs

 li
st

ed
 in

 S
te

p 
1 

an
d 

St
ep

 3
. I

f t
he

re
 a

re
 a

ny
 m

em
be

rs
 o

f y
ou

r h
ou

se
ho

ld
 th

at
 y

ou
 h

av
e 

no
t l

is
te

d 
on

 th
e 

ap
pl

ic
at

io
n,

 g
o 

ba
ck

 a
nd

 a
dd

 
th

em
. I

t i
s 

ve
ry

 im
po

rta
nt

 to
 li

st
 a

ll 
ho

us
eh

ol
d 

m
em

be
rs

, a
s 

th
e 

si
ze

 o
f y

ou
r h

ou
se

ho
ld

 a
ffe

ct
s 

yo
ur

 e
lig

ib
ilit

y 
fo

r f
re

e 
an

d 
re

du
ce

d 
pr

ic
e 

m
ea

ls
.

6)
 

Pr
ov

id
e 

th
e 

la
st

 fo
ur

 d
ig

its
 o

f y
ou

r S
oc

ia
l S

ec
ur

ity
 N

um
be

r. 
An

 a
du

lt 
ho

us
eh

ol
d 

m
em

be
r m

us
t e

nt
er

 th
e 

la
st

 fo
ur

 d
ig

its
 o

f t
he

ir 
So

ci
al

 S
ec

ur
ity

 N
um

be
r i

n 
th

e 
sp

ac
e 

pr
ov

id
ed

. Y
ou

 a
re

 e
lig

ib
le

 to
 a

pp
ly

 fo
r b

en
ef

its
 e

ve
n 

if 
yo

u 
do

 n
ot

 h
av

e 
a 

So
ci

al
 S

ec
ur

ity
 N

um
be

r. 
If 

no
 a

du
lt 

ho
us

eh
ol

d 
m

em
be

rs
 h

av
e 

a 
So

ci
al

 S
ec

ur
ity

 N
um

be
r, 

le
av

e 
th

is
 s

pa
ce

 b
la

nk
 a

nd
 m

ar
k 

th
e 

bo
x 

to
 th

e 
rig

ht
 la

be
le

d 
“C

he
ck

 if
 n

o 
So

ci
al

 S
ec

ur
ity

 N
um

be
r.”

3.
B

 L
is

t i
nc

om
e 

ea
rn

ed
 b

y 
ch

ild
re

n
Li

st
 a

ll 
in

co
m

e 
ea

rn
ed

 o
r r

ec
ei

ve
d 

by
 c

hi
ld

re
n.

 
Li

st
 th

e 
co

m
bi

ne
d 

gr
os

s 
in

co
m

e 
fo

r A
LL

 c
hi

ld
re

n 
lis
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 EFDA 
 

PROCEDURES FOR STUDENT MEAL CHARGES 
 
Elementary Schools 
If a student does not have enough money to purchase a meal, the student will be allowed to receive the 
meal of his/her choice until such time as the student attempts to make a purchase that would exceed three 
paid lunch meal equivalents. 
 
For any meal purchase where the account would result in a charge of more than three combined breakfast 
and paid lunch meal equivalents, the student will receive a breakfast and will be provided a standard 
“reimbursable” meal based on daily offerings such as a sandwich of sunflower butter & jelly on whole 
wheat bread, vegetable of the day, fruit and milk.  A reimbursable meal is defined as a meal consisting of 
meat/meat alternative, grains, fruits, vegetables, and a milk further defined by the National School Lunch 
Program requirements.  Staff must take reasonable steps to minimize statements or actions that may 
overly identify children eligible for free meals.  This designated “reimbursable” meal alternative will be 
charged to the child’s meal account at the standard lunch rate. 
 
Middle and High Schools 
If a student does not have enough money to purchase a meal, the student will be allowed to receive the 
meal of his/her choice until such time as the student attempts to make a purchase that would exceed two 
paid breakfast and lunch meal equivalents.  For any meal purchase where the account would result in a 
charge of more than two paid breakfast and lunch meal equivalents, the student will receive a 
reimbursable meal based on daily offerings such as a sandwich of sunflower butter & jelly on whole 
wheat bread and a cup for water.  The School District recognizes that the lunch replacement meal cost is 
non-reimbursable to the School District. 
 
A la carte and snack purchases are not permitted for any student that has a negative balance.  The 
student’s account balance must have sufficient funds for these types of purchases. 
 
This policy shall apply equally to all students regardless of free/reduce/or full pay status. 
 
Adults 
No purchases will be allowed without proper payment. 
  
Legal References:  

Healthy, Hunger-Free Kids Act of 2010, Public Law 111-296 
 RSA 189:11-a, Food and Nutrition Programs 
 Section 204 of Public Law 108-265, Child Nutrition and WIC Reauthorization Act of 2004 

42 U.S.C. §1751 et seq., National School Lunch Act 
NH Code of Administrative Rules, Section Ed. 306.11, Food & Nutrition Services 
15 U.S.C. § 1692-1695 federal Fair Debt Collection Practices Act  (FDCPA) 
42 U.S.C. 1758(b)(6), Use or disclosure of information 
Civil Rights Act of 1964 & 7 C.F.R. Part 15, Subpart A & B 
2 C.F.R. §200.426 
7 C.F.R §210.09 
7 C.F.R §210.10 
7 C.F.R §210.15 
7 C.F.R. §245.5  
USDA SP 46-2016 - No later than July 1, 2017, all SFA's operating the Federal school meal 
program are required to have a written meal charge policy.   
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USDA Guidance SP37-2016: Meaningful Access for Persons with Limited English Proficiency 
(LEP) in the School Meal Programs 
RSA 358-C, New Hampshire's Unfair, Deceptive or Unreasonable Collection Practices Act;  
NH Dept. of Education Technical Advisory - Food and Nutrition Programs 

 
Legal References Disclaimer: These references are not intended to be considered part of this 
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to 
enact this policy, nor as a complete recitation of related legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter of the policy. 

 
Board Approved: 07/16/2012 
   12/19/2022 
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STUDENT MEAL CHARGES 
 
The Board recognizes the impact that wellness has on student achievement.  To support this, students are 
provided competitively priced, nutritious and well-balanced meals also known as reimbursable meals at 
each District school.  A reimbursable meal is defined as a meal consisting of meat/meat alternative, 
grains, fruits, vegetables, and a milk further defined by the National School Lunch Program requirements.  
Parents/guardians are also expected to support this by maintaining a positive balance in their student’s 
meal account throughout the school year.   
 
Parents/guardians whose circumstances make this difficult are encouraged to apply for reduced-priced or 
free meals under federal guidelines.  Any family that falls into a negative balance will receive a written 
notification to encourage them to apply for free or reduced meal benefits.  
 
This policy establishes tenets for unpaid student accounts that balance the responsibility of parents to pay 
these charges with the necessity of treating each student in the serving line with respect regardless of the 
student’s eligibility. 
 
Parents/guardians are notified of this Policy by letter from the student’s assigned school, mailed to the 
home and emailed to the email on file.  The District staff (school staff and nutrition staff) are trained 
yearly to support and implement this policy. 
 
Students Without Cash or Positive Balance 
No student will be denied a breakfast or lunch regardless of account status.  Students with an excess 
negative balance will be provided a standard “reimbursable” meal based on daily offerings such as 
sunflower butter and jelly on whole wheat bread, daily vegetable, fruit and milk.  Staff must take 
reasonable steps to minimize statements or actions that overly identify children eligible for free meals.  
Students with a negative balance will not be allowed any a la carte purchases including milk.    This 
policy applies equally to all students regardless of free/reduced/or full pay status. 
 
Unresolved Debt: 
In the event the student account has insufficient funds, the following procedures will be followed:  
 

• At the middle and high school level, the cashier will notify students of their balances.  
• At the elementary level, cashiers will not directly inform students of a negative balance.   
• At all levels, a letter is sent by one of the following means:  

o Emailed to the parent/guardian email on file  
o Sent home with the student  
o Mailed home to the parent/guardian  

• When a student’s account reaches a balance due of $20.00: 
o The Food Service Department with continue to try to contact the parents until the debt is 

paid. Contact options include notes sent home with students, letters through U.S. Mail, 
email and telephone calls  

o Building principals, teachers, secretaries and guidance counselors will be notified to help 
facilitate if needed  

o If the balance exceeds $50.00, the parents/guardians have made no attempt to rectify the 
account and fail to send meals from home for the student, then the Superintendent or 
designee is authorized to consider contacting a debt collection agency. 
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On May 15 each school year, all unpaid student accounts with delinquent debt may, upon the decision of 
the Superintendent or Food Services Director, be assigned to a collection agency.  At the end of June each 
year, delinquent debt becomes bad debt. 
 
The Director of Food Services, with the concurrence of the Superintendent, is responsible for 
implementing the procedures for student meal charges in EFDA-R. 
 
The Director of Food Services will annually report: 
 

1. The cost, if any, for an alternative meal at the elementary and middle school level. 
2. By school level:  amount of unpaid meal charges, the number of students involved and the 

number of unpaid balances that have been sent to collection.  
 
Legal References:  

Healthy, Hunger-Free Kids Act of 2010, Public Law 111-296 
 RSA 189:11-a, Food and Nutrition Programs 
 Section 204 of Public Law 108-265, Child Nutrition and WIC Reauthorization Act of 2004 

42 U.S.C. §1751 et seq., National School Lunch Act 
NH Code of Administrative Rules, Section Ed. 306.11, Food & Nutrition Services 
15 U.S.C. § 1692-1695 federal Fair Debt Collection Practices Act (FDCPA) 
42 U.S.C. 1758(b)(6), Use or disclosure of information 
Civil Rights Act of 1964 & 7 C.F.R. Part 15, Subpart A & B 
2 C.F.R. §200.426 
7 C.F.R §210.09 
7 C.F.R §210.10 
7 C.F.R §210.15 
7 C.F.R. §245.5  
USDA SP 46-2016 - No later than July 1, 2017, all SFA's operating the Federal school meal 
program are required to have a written meal charge policy.   
USDA Guidance SP37-2016: Meaningful Access for Persons with Limited English Proficiency 
(LEP) in the School Meal Programs 
RSA 358-C, New Hampshire's Unfair, Deceptive or Unreasonable Collection Practices Act;  
NH Dept. of Education Technical Advisory - Food and Nutrition Programs 

 
Legal References Disclaimer: These references are not intended to be considered part of this 
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to 
enact this policy, nor as a complete recitation of related legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter of the policy. 

 
Board Approved: 07/16/2012 
   08/13/2012 
   09/24/2018 
   12/19/2022 
 

 
 
 



 

USDA is an equal opportunity provider, employer and creditor 

App prototype cover page 
 

Numero OMB: 0584-0026 
Expiration date: 31/07/2023 

 
This information is being collected to assist the Food and Nutrition Service (SAN) in providing 
program operators with a prototype application for participation in the National School Lunch 
Program (PNSN) and the School Lunch Program (PAE). This application prototype meets all 
regulatory requirements. Although it is voluntary for program operators to use this prototype 
application, the information it collects is necessary for applicants to obtain program benefits under 
the Richard B. Russell National School Lunch Act (NSLA) (42 U.S.C. § 1758). FNS does not use the 
information collected at the local level. This collection requests personally identifiable information 
under the Privacy Act 1974; All responses must be kept private to the extent provided by law. 
Under the Paperwork Reduction Act of 1995, an agency cannot conduct or sponsor, and a person is 
not required to respond, a collection of information unless it displays a valid OMB control number. 
The OMB control number for this information collection is 0584-0026. The time required to 
complete this information collection is estimated to average 7 minutes per response, including the 
time to review instructions, research existing data sources, collect and maintain the necessary data, 
and complete and review the information collection. Please send comments on this load estimate 
or any other aspect of this collection of information, including suggestions for reducing this burden, 
to: Department of Agriculture, U.S. Food and Nutrition Service, Child Nutrition, Office of Policy 
Support, 1320 Braddock Place, 5th floor, Alexandria, VA 22314, ATTN: PRA (0584-0026). Do not 
return the completed form to this address.  
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